
Nature and Scope of Position

1.  Participates with the executive director, staff and Board to define 
SRI’s strategic direction.

2.  Provides general oversight of all of SRI’s fundraising activities,  
manages the day-to-day operations of the development function, 
and monitors adequacy of activities through coordination with staff, 
appropriate committees, and the Board.

3.  Ensures attainment of SRI’s fundraising goals through the selection, 
development, motivation and evaluation of human resources, both 
professional and volunteer.

4.  Works with the executive director and chair of the governing board 
to ensure fulfillment of fundraising roles and to facilitate the  
optimum interaction between management and volunteers.

5.  Designs and assures implementation of cost-effective fundraising 
programs, employing economy while maintaining an acceptable  
level of quality and solid return on investment.

Qualifications, Knowledge and Experience

• Comprehensive management skills and experience. 
 ◊  Demonstrated experience in managing and implementing a 

comprehensive internationally focused fundraising program 
and producing charitable contributions. 

 ◊  A strong track record of taking initiative by envisioning and  
proposing what the organization might do to increase the  
appeal and success of its fundraising efforts.

• International fundraising experience.
 ◊  Demonstrated ability to conceive of and implement creative 

solutions, initiatives, practices, formulas, and diverse donor  
networks.

 ◊  Ability to understand and incorporate different cultural and  
political perspectives on fundraising.

• High competence in enabling of volunteers and staff.
 ◊  Strong ability to independently direct, coach, explain, and  

expand mindsets and understandings within the organization. 
•  Knowledge of and experience in research and cultivation practices, 

multiple fundraising techniques including face-to-face solicitation, 
proposal writing, special events, telephone and social media  
solicitation, and direct mail, and, development office functions  
including gift processing, prospect and donor histories, and  
fundraising reporting is essential.

 ◊  Demonstrated experience and confidence in targeting and  
requesting prospective donors to contribute time and money. 

 ◊  Proficiency with fundraising-related software and other  
relevant technology.

•  Master’s degree and a minimum of seven years fundraising  
experience in a professional position preferably in non-profit  
settings. Bachelor’s degree with equivalent experience and  
demonstrated capacity will be considered.  

 ◊ Membership in professional fundraising associations is a plus. 
 ◊  Baseline certification in fund raising, the CFRE (Certified Fund 

Raising Professional) is preferred.
•  Though SRI is located in Cambodia, residence of the CDO in a U.S, 

U.K. or European capital city with occasional travel to Cambodia is 
acceptable.

•  The CDO will be remunerated on commission, proportionate to the 
amount of funds raised.

JOB DESCRIPTION FOR THE SLEUK RITH INSTITUTE (SRI)
CHIEF DEVELOPMENT OFFICER
Position Title: Chief Development Officer (CDO)
Reports To: Executive Director, Youk Chhang

The Sleuk Rith Institute (designed by Zaha Hadid) is a bold and ambitious project that aims to reconcile the 
tragic legacy of the Khmer Rouge with Cambodia’s rich cultural heritage through a focus on the timeless  
values of justice, memory, and healing.  The Institute will include a museum, an archive, a research center 
and a graduate school and will be the permanent home of the over one million documents, artifacts and  
interviews collected by the Documentation Center of Cambodia (DC-Cam) since 1995. 

Please submit the following items to:
Ms. Farina So at truthfarina.s@dccam.org | Executive and Grant Officer, The Sleuk Rith Institute (SRI) 

1. A cover letter explaining how your experience has prepared you to take on this role
2. A full CV

3. Three references

For more information, please visit: cambodiasri.org


